	
	HEALTH AND SAFETY RISK ASSESSMENT

	


	1.  LOCAL DETAILS
	Assessment No
	01


	Location:
	Medway Park

	Club/Assessor(s):
	Medway & Maidstone (Covid19 Support Officer - Sarah Kenyon)

	Department/Section:
	Athletics Track

	Date of Assessment:
	3/5/2021. 


	Box 2  Give a description  of the task or work process being assessed

	2.  DESCRIPTION OF TASK/WORK PROCESS

	Leisure Centre/Athletics venue
External – Entrance to track area for Open event - Track/Long Jump/Discus competition events 

Internal – Entrance on the day to Leisure Centre for registering parking, Toilets/Tea and Coffee machine, during Covid-19 epidemic. 
Athletes/Officials/Helpers attending. 
Under 18s allowed one parent/carer in attendance only.  
Athletes to arrive approximately 1 hour before their event and to leave once they have cooled down after their event has finished. 
Athletes participating in more than one event may remain in the area of the facility adhering to social distancing procedures.
Officials/Volunteers to park on grass through lower gate.

All individuals to enter through the lower gate entrance or Medway Park reception. They must scan the QR code with phones or sign in if this is not possible.
All attending will be sent instructions along with the health declaration during the week of competition.




	Box 3  Those at risk – Individual (User)/People in the area/everyone.  Which hazard is appropriate to person(s)

	3.  PERSONS AT RISK

	Coaches
Athletes
Helpers 

Parent/Carer for under 18.

Other only by consideration of the Covid19 Officer



	Box 4  List groups/individuals who may be especially at risk. 

	4.  GROUPS/INDIVIDUALS WHO ARE PARTICULARLY AT RISK

	Coaches

Athletes

Helpers 

Parent/Carer for under 18.

Others only by discretion of the Covid19 Officer



	Box 5
Risk Evaluation 

Column 1
Process steps:  Break down the task into its component parts.

Columns 2&3   Describe the hazards and corresponding risks for each process.

Column 4
List the existing control measures.

Column 5
Estimate the risk.

The level of risk is evaluated using the values given below.  

Degree of Harm or Hazard Severity.

0     No chance of spreading/catching disease
1
Remote chance of spreading/catching disease
2
Potential chance of spreading/catching disease
3
Increased chance of spreading/catching disease
4
Major chance of spreading/catching disease
5 Guarantee to spread/catch disease
The Likelihood of Occurrence

0    Highly unlikely

1
Improbable: so unlikely that probability is close to zero

2
Unlikely: remote possibility, though conceivable


3
Possible:  

4
Likely:
5
Very likely
Column 6
If any further control measures are required to reduce the risks as low as is reasonably practicable tick this box.


	5.   RISK EVALUATION

	Process Steps
(1)


	Hazards

(2)


	Risks Arising

(3)


	Current Control Measures

(4)
	Estimate the Risk

(5)
	Risk Rating

(6)
	Further Action Required

(7)

	
	
	
	
	Degree of Harm
	Likelihood of Occurrence
	
	

	Parking Vehicles in MP car park
	Spread of Covid 19
	Individuals coming into contact with each other
	Appropriate parking space available at MP 
 to ensure social distancing.
. Option to use parking payment machine. Ideally use of own hand sanitiser if using payment machine. Logging of car registration also an option at Medway Park reception. Masks to be worn when entering the Centre. Use of Sanitiser before entering. Individuals must scan QR code when entering centre or sign in.
	1
	1
	1
	Risk is as low as reasonably practicable

	Parking vehicles on grass through bottom gate by permission

(for officials/helpers only)
	Spread of Covid 19
	Individuals coming into contact with each other
	Appropriate parking space available on the grass area. No reason to enter reception area. Officials/helpers must scan QR code when entering through gate or sign in.
	1
	1
	1
	Risk is as low as reasonably practicable

	Walking to and from track  to car park


	Spread of Covid 19
	Individuals coming into contact with each other 
	Limiting number of spectators at the track (one parent/carer for U18 athlete) Athletes permitted one hour before event and to leave once cool down completed. Staggering timetabling will reduce numbers. Outside facility has a much lower risk factor than indoors.
	1
	1
	1
	Risk is as low as reasonably practicable

	Parent/Carer Spectating
	Spread of Covid 19
	Individuals coming into contact with each other
	Limiting number of spectators at the track (one parent/carer for U18 athlete) Athletes permitted one hour before event and Parent/Carer to leave with athlete once cool down completed. Staggering timetabling events will reduce numbers. Social distancing guidelines to be followed.
.
	1
	1
	1
	Risk is as low as reasonably practicable

	Access to Centre


	Spread of Covid 19
	Individuals coming into contact with each other.
	All athletes/parents once they have scanned QR code at reception/sanitised hands to walk straight through corridor without stopping or congregating in corridors. Awareness of those around them and social distancing. Masks to be warn for ages 11+ 
	2
	2
	4
	To monitor

	Access to Centre for tea/coffee machines
	Spread of Covid 19
	Individuals coming into contact with each other and contaminating surfaces.
	All individuals to walk straight through corridor without stopping or congregating in corridors. Awareness of those around them and social distancing. Masks to be warn for ages 11+. Use hand sanitiser provided. Allow space if a queue forms.
	2
	2
	4
	To monitor

	Use of toilet facilities in Centre
	Spread of Covid 19
	Individuals contaminating surfaces  
	Toilets available in green corridor. Allow space whilst waiting. Hands should be washed using soap and dried using disposable towels. Masks to be warn.


	3
	3
	9
	Limit/ manage use  

	Use of shed for storage of small amount of athletic equipment
	Spread of Covid 19
	Individuals contaminating surfaces/equipment
	Small amount of equipment held in shed. All equipment to be sanitised on day of competition.

Volunteers to sanitise before and after use. 
	3
	3
	9
	Limit/ manage usage

	Use of shed for tea/coffee for officials/PR system/Results Cooridinator. 


	Spread of Covid 19
	Individuals contaminating surfaces  
	Only two individuals allowed at any time. Social Distancing to be followed.
	3
	3
	9
	Limit/manage use

	Athletes registering (collecting numbers)
	Spread of Covid 19
	Individuals coming into contact with each other
	Large white marquee to be used rather than small shed with in and out access. Athletes to collect number from this registration point. No monies to be exchanged as no entries on the day.
	3
	3
	9
	Limit/manage use

	Athletes warming up
	Spread of Covid 19
	Individuals coming into contact with each other
	Social distancing where possible. Awareness of each athlete’s space and other events taking place. To follow guidance of volunteers. Outside has a much lower risk factor than indoors.


	2
	2
	4
	To monitor

	Athletes cooling down
	Spread of Covid 19
	Individuals coming into contact with each other
	As per warm up.


	2
	2
	4
	To monitor

	Athletes waiting before their event
	Spread of Covid 19
	Individuals coming into contact with each other
	Athletes to remain in designated area before being called to the line. Social Distancing whilst waiting.
	2
	2
	4
	To monitor

	Athletes after their event
	Spread of Covid 19
	Individuals coming into contact with each other
	Athletes to disperse quickly after their event (no hugging or handshakes). Social Distancing to be followed.
	2
	2
	4
	To monitor

	Use of blocks during 100m, 200m, 300m, 400m, 
	Spread of Covid 19
	Individuals coming into contact with each other. Contaminating surfaces
	Blocks are sanitised by designated volunteers between each round. 
	2
	2
	4
	To monitor

	Use of  long jump
	Spread of Covid 19
	Individuals contaminating surfaces
	The landing pit is fully cleaned by turning and raking of the sand before and after each jump. A venue operator may choose to use a high mist spray of sterilising fluid of a suitable concentration to neutralise the virus, this can be sprayed over the sand after use. Equipment such as rakes and measuring tapes should be managed by dedicated official/volunteer  - i.e. one official and volunteer and sanitised if swapping duties. Athletes to keep socially distanced during event. Official/Volunteer to oversee as necessary
	2
	2
	4
	 To monitor

	Throws
	Spread of Covid 19
	Individuals contaminating surfaces
	Official/Volunteer should ensure all equipment is used by one athlete and/or then thoroughly cleaned according to guidance before and after each session. . Athletes to keep socially distanced during event. Official/Volunteer to oversee as necessary
	2
	2
	4
	To monitor

	Injury to athlete
	Spread of Covid 19
	Athlete requiring medical attention
	Immediate first aid by dedicated first aider. First Aider to locate at shed and keep socially distanced. Mask to be worn if treating athlete. Any serious injuries that require medical assistance, will result in an ambulance being called


	3
	3
	9
	Limit/ manage usage


	6.   COMMENTS

	

	7.  ASSESSMENT COMPLETED AND SIGNED OFF

	Club/Assessor(s):
	Medway & Maidstone (Sarah Kenyon)

	Date:                                                                                                  
	3/5/2021 
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